FAREWELL & CORLEY
VILLAGE HALL

HALL HIRE AGREEMENT

1. Hirer Details

Name of Hirer:

Organisation (if any):

Address:

Telephone / Email:

2. Hire Details

Date(s) of Hire:

Time(s) of Hire:

Purpose of Hire:

Rooms/Facilities Required:

Total Fee: £

Deposit Paid: £

3. Terms
The Hirer agrees to:

e Provide a 50% deposit to confirm the booking: payment to be made to:
Farewell & Chorley Village Hall Trustees
Sort Code 30-95-04
Account No. 01497178
e Supervise the hall and all persons using it during the hire.
e Use the hall only for the stated purpose.
o Comply with fire safety, safeguarding, electrical safety and legal requirements, including any
electrical items brought in have been appropriately tested.
o Prevent smoking inside the hall and prevent illegal/dangerous activities.
e | eave the hall clean, tidy, and with furniture/equipment replaced and all rubbish removed
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e Report any damage or incidents immediately and accept liability for any loss or damage caused
during the hire.
o Keep noise to acceptable levels and avoid any nuisance to others

The Village Hall Committee agrees to:

e Ensure the hallis tidies and clear ready for the hire purpose

e Provide the hallin a safe and usable condition.

e Ensure insurance covers the building and public liability (not hirer’s property/activities).
e Provide access at the agreed time.

4. Cancellation

Cancellation with more than 2 weeks' notice: full deposit refunded
Cancellation with less than 2 weeks' notice: no refund

e The Committee may cancel in exceptional circumstances (e.g. emergency, safety issues) and
100% refund will apply

5. Agreement
By signing below, the Hirer accepts responsibility for complying with these conditions.

Signed by Hirer: Date:

On behalf of the Village Hall Committee: Date:

Information for Hirer:

Fire exits are at the front and either side of the hall: fire equipment is located in the entrance area and
the kitchen

Emergency contact during hire: Jenny 07779 486542

Rubbish disposal arrangements: Blue bin at front of Hall

Key return arrangements:
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